PPW  208/7.2  R935 


Rules  and  Regulations 


OF  THE 

State 

Hospital 

OF  THE  NORTHERN  ANTHRACITE 
COAL  REGION  OF  PENNSYLVANIA 

SCRANTON.  PENN’A 


L Published  by  Order  oi  the  Hoard  oi  Trustees 

— — — - — L 


https://archive.org/details/rulesregulations00stat_1 


03-60-17&-8 


PEMSYXVAYIA  STAYS  LIBRARY 
^DOCUMENTS  SECTION 


Rules  and  Regulations 


OF  THE 


State 

Hospital 


OF  THE  NORTHERN  ANTHRACITE 
COAL  REGION  OF  PENNSYLVANIA 

SCRANTON,  PENN’A 


Published  by  Order  of  the  Board  of  Trustees 


St- 


PPW  145.2  R935 
Pennsylvania*  Ot  -f  i cv=  u > 
Mental  Health.  State 
Rules  and  regulations  ot 
st at e hospital  of  the_ 


■'N 


the 


Rules  and  Regulations 


SUPERINTENDENT : 

The  Superintendent  shall  be  appointed  by  the  Board  of 
Trustees.  Under  and  subject  to  the  direction  of  the  Board,  the 
Superintendent  shall  be  the  executive  head  of  the  Hospital  and 
shall  represent  the  Board  in  the  internal  management  of  the 
Hospital.  He  shall  reside  in  the  Hospital  and  have  general 
control  of  all  departments  (except  the  medical  care  of  patients 
and  the  Training  School) , and  shall  have  and  be  responsible  for 
the  care  of  all  the  buildings  and  property.  He  shall  be  re- 
sponsible to  the  Board  for  the  good  order  of  the  Hospital ; shall 
see  that  all  regulations  and  directions  are  promptly  and  effici- 
ently carried  out,  and  that  the  duties  of  the  heads  of  the  various 
departments  are  faithfully  performed. 

He  shall  have  power  to  engage  and  dismiss  all  Hospital  em- 
ployees who  are  not  appointees  of  the  Board,  and  it  shall  be  his 
duty  to  dismiss  any  such  employee  who  shall  be  guilty  of  con- 
duct detrimental  to  the  welfare  or  discipline  of  the  Hospital. 

If  any  appointee  of  the  Board  shall  disregard  the  By-laws 
and  regulations  of  the  Hospital,  or  otherwise  misbehave,  the 
Superintendent  shall  promptly  report  the  offender,  in  writing, 
to  the  Board  of  Trustees. 

If  any  member  of  the  House  Staff  shall  disregard  the  regu- 
lations or  instructions  given  him  by  his  superiors,  or  otherwise 
misbehave,  the  Superintendent  shall  promptly  report  the  of- 
fender, in  writing,  to  the  Board,  and  also  notify  the  member 
of  the  ATsiting  Staff  who  may  be  on  duty  in  that  department  of 
the  Hospital;  and  he  may,  in  conjunction  with  such  member 
of  the  Visiting  Staff,  if  they  deem  it  necessary  or  advisable,  sus- 
pend the  offending  member  of  the  House  Staff,  pending  action 
by  the  Board. 

He  shall  admit  and  discharge  all  patients  in  accordance  with 
the  regulations  provided  on  that  subject. 
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When  a patient  is  discharged  or  dies,  the  Superintendent 
shall  cause  all  the  facts  to  be  recorded  in  the  register,  mention- 
ing the  patient’s  condition,  whether  cured,  relieved,  etc.,  if  dis- 
charged; or,  if  dead,  the  circumstances  of  the  death. 

When  a patient  is  dangerously  ill,  the  Superintendent  shall 
promptly  notify,  if  possible,  some  near  relative  or  friend  of  the 
patient. 

On  the  decease  of  a patient,  the  Superintendent  shall  cause 
the  body  to  be  removed  to  the  morgue  and  there  safely  kept  un- 
til delivered  to  the  family  or  friends  of  the  deceased,  or  those 
responsible  for  its  interment. 

No  post-mortem  examination  shall  be  made  without  written 
authority  from  the  Superintendent,  who,  before  giving  such 
authority,  shall  obtain  the  written  consent  of  the  adult  next  of 
kin  of  the  deceased,  if  any  are  known. 

When  any  articles  of  value,  or  other  effects,  are  left  by  a 
deceased  patient,  the  Superintendent  shall  cause  them  to  be  lab- 
eled with  the  patient’s  name,  and  the  date  of  his  or  her  decease, 
and  hold  them  for  the  executors  or  relatives  or  friends  of  such 
patient,  who  must  furnish  proof  of  their  right  to  receive  same. 

The  Superintendent  shall  make  a general  and  thorough 
inspection  of  all  parts  of  the  Hospital  at  least  once  in  each 
week,  and  shall  see  that  the  Hospital  is  inspected  daily  by  the 
respective  heads  of  departments  or  some  employee  competent  to 
make  such  inspection. 

The  Superintendent  shall  supervise  and  be  responsible  for 
all  purchases  made  by  the  heads  of  departments  or  directly 
from  the  office  of  the  Hospital,  of  furniture,  provisions,  and  all 
other  stores  and  supplies  of  every  kind  and  nature  whatsoever 
required  for  the  Hospital;  he  shall  see  that  all  articles  pur- 
chased are  received  at  the  Hospital,  ascertain  their  correct 
weight,  measure,  quantity  and  quality,  and  properly  account  for 
their  distribution ; he  shall  verify  all  bills. 

He  shall  deposit  with  the  Treasurer  at  least  once  a month 
all  Hospital  moneys  coming  into  his  hands,  and  shall  cause  to 
be  kept  in  books  provided  for  that  purpose  a regular  and  accu- 
rate account  of  all  moneys  received  or  disbursed  by  him  on  be- 
half of  the  Hospital. 

He  shall  make  a monthly  report  to  the  Board  of  Trustees, 
on  blanks  provided  for  that  purpose,  showing  the  expenses  in 
full  of  the  Hospital,  and  such  other  information  as  the  Board 
may  direct. 
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He  shall  cause  to  be  kept  an  inventory  of  all  furniture  and 
other  property  belonging  to  the  Hospital. 

The  Superintendent  shall  he  responsible  for  official  infor- 
mation given  out  from  the  Hospital  to  relatives  or  friends  of 
patients,  or  to  newspapers  for  publication,  and  shall  make  such 
rules  and  regulations  covering  the  matter  as  in  his  judgment 
are  necessary. 

The  Superintendent  shall  have  charge  of  and  be  responsible 
for  all  valuables  and  effects  of  patients  turned  over  to  the  Hos- 
pital upon  their  admission. 

The  Superintendent  shall  keep  or  require  to  he  kept  in  his 
office  such  books  and  records  as  may  be  necessary  in  order  to  at 
all  times  enable  him  to  have  full  and  complete  knowledge  of 
the  affairs  of  the  Hospital  coming  under  his  direct  charge  and 
supervision,  or  for  which  he  may  be  held  responsible. 


DIRECTRESS  OF  NURSES. 

The  Directress  of  Nurses  shall  be  appointed  by  the  Board  of 
Trustees. 

She  shall  have  charge  of  all  the  nursing  in  the  Hospital  and 
local  jurisdiction  of  all  persons  employed  in  the  Wards,  Private 
Rooms  and  Nurses’  Home;  also  of  the  instruction  and  manage- 
ment of  the  nurses  in  the  Training  School. 

She  shall  see  that  full  and  regular  reports  as  to  the  condition 
of  each  patient  are  made  to  the  Visiting  and  House  Staffs;  that 
a proper  temperature  is  as  far  as  possible  maintained  in  the 
wards  and  private  rooms ; that  the  same  are  kept  properly  venti- 
lated, clean  and  in  good  order,  and  that  the  highest  standard  of 
nursing  is  maintained. 

She  shall,  subject  to  the  approval  of  the  Board,  or  the  Train- 
ing School  Committee,  select  the  Head  Nurses,  shall  instruct 
them  in  their  respective  duties,  and  shall  hold  them  responsible 
to  her  for  their  services. 

She  shall  see  that  the  studies  of  the  nurses  are  diligently 
pursued,  that  their  work  is  properly  performed,  their  deport- 
ment correct,  and  that  the  rules  pertaining  to  their  duties  and 
conduct  are  carefully  obeyed. 

She  shall  see  that  the  directions  for  the  nursing  and  care  of 
all  patients  given  by  the  physicians  and  surgeons  on  duty,  are 
carefully  obeyed  and  promptly  executed. 

She  shall  see  that  the  food  for  all  patients  is  of  good  quality, 
sufficient  quantity,  and  properly  prepared,  and  shall  report  to 


the  Superintendent  any  cause  for  complaint  as  regards  these 
requirements. 

Subject  to  the  aproval  of  the  Training  School  Committee, 
she  may  admit  as  probationers  in  the  Training  School  such  ap- 
plicants as  meet  the  requirements  of  the  School  and  admit  as 
'pupils  in  the  Training  School  such  probationers  as  have  served 
their  probationery  term  to  her  satisfaction ; and  she  may  sus- 
pend from  duty,  for  disobedience,  insubordination  or  incom- 
petency, any  nurse  in  the  Training  School;  provided,  however, 
that  in  all  cases  of  suspension  she  shall  promptly  notify,  in 
writing,  the  Training  School  Committee  of  such  suspension  and 
the  causes  therefor. 

In  case  she  shall  determine  that  the  wellfare  of  the  Hospital 
or  Training  School  will  be  promoted  by  the  dismissal  of  any 
probationer  or  nurse,  she  shall  recommend  such  dismissal  to 
the  Training  School  Committee,  stating  in  writing  the  facts  in 
the  case. 

She  shall  see  that  the  records  in  her  department  are  written 
up  daily,  such  records  being  open  at  all  times  to  the  inspection 
of  any  member  of  the  Board. 

She  shall  regulate  the  hours  of  duty  of  the  respective  nurses 
and  shall  appoint  the  hours  for  their  meals. 

She  shall  keep  a monthly  record  in  a book  provided  for  that 
purpose  showing  the  name  and  service  of  each  nurse  in  the 
Hospital,  and  shall  on  the  first  day  of  every  month  pay  over  to 
the  Superintendent  the  amount  of  her  monthly  collections  from 
any  source  whatever. 

She  shall  not  leave  the  Hospital  without  notifying  the  Su- 
perintendent and  instructing  one  of  the  head  nurses  to  act  in 
her  place  during  her  absence. 

She  shall  report  at  once  to  the  Superintendent  all  complaints 
which  come  under  the  control  of  other  departments,  or  any  de- 
reliction of  duty  brought  to  her  notice  on  the  part  of  any  em- 
ployee of  the  Hospital. 

PATHOLOGIST: 

The  Pathologist  shall  be  appointed  by  the  Board  of  Trustees. 

He  shall  have  charge  of  all  specimens  and  shall  provide  for 
the  proper  preservation  of  same.  Pie  shall  have  charge  of  and 
be  responsible  for  post-mortem  instruments. 

Post-mortem  examinations  upon  persons  dying  in  the  PIos- 
pital  shall  not  be  made  unless  the  authority  of  the  Superinten- 
dent be  first  obtained. 
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The  Pathologist  shall  make  all  post-mortem  examinations 
at  such  regular  hour  as  may  be  found  conveneint  for  the  physi- 
cian or  surgeon  on  duty  to  attend.  The  attending  physician  or 
surgeon  is  to  be  given  timely  notice  of  an  autopsy  to  be  per- 
formed on  cases  from  his  division. 

The  Pathologist  shall  furnish  reports  promptly,  in  complete 
and  satisfactory  form,  in  all  cases  where  specimens  have  been 
submitted  to  him  by  the  Visiting  Staff  for  examination. 

He  shall  have  a register  in  which  shall  be  recorded  the  re- 
sult of  all  post-mortem  examinations,  as  well  as  such  other 
pathological  data  as  he  may  think  of  value.  Such  records 
shall  not  be  removed  from  the  Hospital  and  shall  be  at  all  times 
subject  to  the  inspection  of  any  member  of  the  Visiting  Staff. 

He  shall  have  full  charge  of  and  be  responsible  for  the  pror 
per  fumigation  of  all  wards  and  rooms  in  which  there  have 
been  contagious  cases. 

The  Pathologist  shall  visit  the  Hospital  each  day  and  spend 
as  much  time  in  the  Laboratory  as  is  necessary  to  satisfactorily 
perform  the  work  required  of  him.  In  case  of  his  inability,  for 
any  reason,  to  make  his  daily  visit  to  the  Llospital,  he  shall  give 
prompt  notice  to  the  Superintendent. 

The  Pathologist  may  use  the  Laboratory  of  the  Hospital  for 
the  examinations  of  specimens  otlier  than  those  obtained  in  the 
Hospital,  provided  that  no  such  examination  shall  in  any  way 
interfere  with  the  proper  performance  of  Hospital  work. 

The  Pathologist  may  require  the  attendance  of  a member  of 
the  House  Staff  in  the  Laboratory  as  often  and  for  such  period 
of  time  as  may  be  necessary  to  assist  him  in  the  performance  of 
the  Hospital  work. 


APOTHECARY. 

The  Apothecary  shall  be  appointed  by  the  Board  of  Trus- 
tees; shall  be  a graduate  of  or  duly  licensed  by  a College  of 
Pharmacy,  and  shall  have  qualified  to  practice  under  the  laws 
of  the  State  of  Pennsylvania. 

She  shall  have  the  immediate  care  and  custody  of  all  drugs, 
medicines  and  other  articles  belonging  to  her  department,  and 
shall  be  responsible  therefor ; shall  make  requisition  on  the  Su- 
perintendent for  all  medicines,  drugs  and  supplies  required  in 
her  department. 
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She  shall  compound  and  make  up  all  medicines  agreeably 
to  the  formulas  from  time  to  time  prescribed  by  the  physicians 
or  surgeons,  and  shall  deliver  no  medicine  or  other  article  with- 
out same  first  being  entered  in  the  prescription  book  kept  for 
that  purpose ; shall  put  up  the  medicines  for  each  ward  or  de- 
partment separately,  and  shall  label  them  with  the  name  of  the 
patient  for  whom  prescribed,  with  printed  or  written  directions 
for  using  the  same. 

She  shall  deliver  no  medicine  or  other  article  from  her  de- 
partment unless  on  written  requisition  from  the  head  nurses  in 
charge  of  the  respective  wards  or  departments,  or  on  a written 
order  from  the  Superintendent,  the  Directress  of  Nurses,  or  a 
member  of  the  Visiting  or  House  Staff. 

She  shall  report  at  once  to  the  Superintendent  any  unusual 
or  excessive  use  of  supplies,  especially  of  stimulants  or  medi- 
cines, in  any  department  of  the  Hospital,  or  any  demand  for 
expensive  drugs. 

She  shall  not  deliver  liquors  or  mineral  waters,  except  upon 
a requisition  signed  by  one  of  the  Visiting  or  House  Staff,  or 
by  the  Superintendent  or  the  Directress  of  Nurses. 

She  shall  regularly  attend  the  pharmacy  and  never  be  ab- 
sent from  the  Hospital  without  permission  of  the  Superinten- 
dent, or  his  representative  in  his  absence. 

She  shall  keep  the  pharmacy  clean  and  in  good  order,  and 
the  same  shall  remain  open  each  day  from  nine  o’clock  A.  M. 
to  six  o’clock  P.  M.,  and  during  these  hours  the  pharmacist  or 
a substitute  must  be  on  duty.  She  shall  also  be  subject  to  call 
at  all  times  in  cases  of  emergency. 

She  shall  observe  careful  economy  in  everything  relating  to 
this  department,  and  permit  no  patient  or  other  person  not  con- 
nected with  the  Plospital  to  enter  the  pharmacy. 

She  shall  instruct  the  nurses  in  the  Training  School  in  such 
matters  pertaining  to  her  work  as  the  Directress  of  Nurses  may 
require. 


MATRON. 

The  Matron  shall  be  appointed  by  the  Board  of  Trustees. 

She  shall,  under  the  direction  of  the  Superintendent,  have 
charge  of  the  general  kitchen,  dining  rooms,  laundry,  linen 
rooms  and  sewing  room,  and  shall  be  responsible  for  the  cleanli- 
ness of  all  parts  of  the  Hospital,  except  such  as  are  under  direct 
charge  of  the  Directress  of  Nurses  and  the  Dietitian. 
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She  shall  have  charge  of  all  the  domestic  departments  (ex- 
cept the  Diet  Kitchens) , including  the  rooms  of  the  female  ser- 
vants employed  in  the  Hospital;  and  subject  to  the  direction 
and  approval  of  the  Superintendent,  she  shall  have  power  to 
engage  and  discharge  all  female  servants  or  other  employees  in 
her  department. 

She  shall  have  charge  of  the  stores  of  the  Hospital,  and 
when  necessary  shall  check,  weigh  and  measure  all  supplies 
purchased  for  her  department,  keeping  an  account  of  same  and 
certifying  to  the  correctness  of  quantity  and  price  on  the  in- 
voices therefor. 

She  shall  be  responsible  for  the  preparation,  quantity  and 
quality  of  the  food  in  the  Hospital,  except  that  under  the  con- 
trol and  supervision  of  the  Dietitian. 

She  shall  perform  such  other  duties  as  the  Superintendent 
may  direct. 


DIETITIAN. 

The  Dietitian  shall  be  appointed  by  the  Board  of  Trustees. 

She  shall  have  general  supervision  over  all  Ward  diets,  and 
shall  have  full  charge  of  the  Diet  Kitchens. 

She  shall  have  full  charge  of  and  be  responsible  for  the 
preparation  and  condition  of  the  food  for  Private  Patients,  as 
well  as  special  and  liquid  diets  for  the  Wards;  also  of  formulas 
for  the  feeding  of  children. 

She  shall  have  charge  and  control  of  the  servants  in  her  de- 
partment. 

She  shall  give  the  nurses  in  the  Training  School  lessons  and 
instructions  in  the  preparation,  cooking  and  serving  of  food. 

She  shall  make  requisition  upon  the  Superintendent  for  all 
provisions  and  supplies  needed  in  her  department. 


VISITING  STAFF. 

All  physicians  and  surgeons  on  the  Visiting  Staff  shall  be 
appointed  annually  by  the  Board  of  Trustees. 

There  shall  be  four  Physicians,  four  Surgeons,  two  Eye, 
Ear,  Nose  and  Throat  Specialists,  one  Orthopaedic  Surgeon,  one 
X-Ray  Specialist,  one  Obstetrician,  and  such  other  members 
of  the  Visiting  Staff  as  the  Board  may  direct. 
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Each  member  of  the  Visiting  Staff  may  have  an  assistant, 
to  serve  during  his  term  and  to  perform  such  work  not  incon- 
sistent with  the  regulations  of  the  Hospital  as  the  member  of 
the  Visiting  Staff  shall  direct;  it  being  understood  that  each 
member  of  the  Visiting  Staff  shall  be  responsible  for  the  work 
of  his  assistant. 

The  visiting  physicians  and  surgeons  shall  have  entire  di- 
rection of  the  treatment  of  patients  during  their  respective  terms 
of  service.  They  shall  also  supervise  the  condition  of  the  wards, 
the  behavior  of  the  orderlies  and  nurses,  the  conduct  of  the 
House  Staff,  and  the  character  of  the  food  of  the  patients. 

The  members  of  the  Visiting  Staff  on  duty  shall  visit  the 
Hospital  daily,  and  shall  upon  their  arrival  and  departure  re- 
cord the  hour  of  their  coming  and  going  in  a book  provided  in 
the  office  for  that  purpose.  If  any  member  of  the  Visiting 
Staff  is  unable  to  pay  a daily  visit,  he  shall  arrange  with  one  of 
his  colleagues,  or  his  assistant,  to  take  his  place. 

Each  physician  and  surgeon  on  duty  shall  attend  promptly 
upon  all  charity  cases  admitted  to  the  respective  wards.  The 
regular  Staff  visiting  hours  shall  be  from  nine  to  twelve  o’clock 
A.  M.  each  day  except  Sunday. 

The  physician  on  duty  shall  have  charge  of  all  charity 
medical  cases,  and  the  surgeon  on  duty  shall  have  charge  of  all 
charity  surgical  cases;  excepting,  however,  such  cases  as  pro- 
perly belong  to  the  specialists,  which  shall  be  turned  over  to 
them. 

If  the  physician  or  surgeon  on  duty  cannot  attend  immedi- 
ately when  a medical  or  surgical  case  is  admitted,  and  if  the 
case  is  of  such  a character  as  to  demand  prompt  attention,  any 
other  member  of  the  Visiting  Staff  may  be  called  for  the  emer- 
gency and  must  respond,  but  immediately  upon  the  attendance 
of  the  physician  or  surgeon  regularly  on  duty,  such  case  must 
be  transferred  to  his  care. 

At  the  end  of  the  term  of  service  of  any  member  of  the 
Visiting  Staff,  the  next  succeeding  physician  or  surgeon  shall 
be  notified  and  a time  fixed  when  all  cases  shall  be  turned  over 
to  him. 

Regular  operating  days  for  the  surgical  staff  shall  be  Tues- 
day and  Friday  of  each  week  between  the  hours  of  nine  and 
twelve  o’clock  A.  M. 

Regular  operating  days  for  the  specialists  shall  be  Mondays 
and  Thursdays  of  each  week  between  the  hours  of  one  and 
three  o’clock  P.  M. 
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Emergency  cases  may  be  operated  upon  at  all  times,  but  no 
operations  shall  be  performed  on  Sunday,  except  in  emergency 
cases. 

Histories  of  patients  shall  be  written  up  promptly  by  the 
Resident  Staff,  but  the  members  of  the  Visiting  Staff  on  duty 
shall  be  responsible  for  same.  The  members  of  the  Visiting 
Staff  on  duty  shall  also  be  responsible  for  the  proper  keeping  of 
all  other  records  or  charts  for  each  patient  and  shall  note  their 
approval  thereon  before  same  are  filed  in  the  office. 

The  members  of  the  Visiting  Staff  shall  deliver  lectures  to 
the  nurses  upon  the  subjects  assigned  to  them,  at  such  times  as 
may  be  agreed  upon  by  the  respective  members  of  the  Staff  and 
the  Directress  of  Nurses. 

All  orders  given  to  nurses  for  medicines  and  treatment  of 
patients  must  be  in  writing,  and  no  verbal  orders  for  medicines 
or  treatment  may  be  taken  by  the  nurses,  except  in  cases  of 
emergency. 

Subject  to  the  limitations  herein  provided,  it  is  intended 
that  the  members  of  the  Visiting  Staff  in  their  respective  de- 
partments shall  have  control  of  and  be  directly  responsible  for 
the  medical  and  surgical  treatment  of  all  charity  patients, 
during  their  respective  terms  of  service. 

Members  of  the  Visiting  Staff  having  private  patients  in 
any  part  of  the  Hospital  will  not  be  permitted  to  interfere  with 
the  treatment  of  any  patient  except  their  own,  unless  upon  the 
invitation  of  the  attending  physician  or  surgeon. 

No  member  of  the  Staff  shall  receive  a fee  from  any  charity 
patient;  nor  shall  he  receive  any  fee  from  a pay  patient  until 
the  charges  of  the  Hospital  have  been  fully  paid. 

The  members  of  the  Visiting  Staff  shall  be  responsible  for 
the  prompt  and  complete  isolation  of  all  contagious  cases  in 
their  respective  divisions. 

Any  inattention  to  or  neglect  of  duty  on  the  part  of  the 
nurses  shall  be  promptly  reported  by  the  physician  or  surgeon 
on  duty  to  the  Directress  of  Nurses;  and  any  neglect  or  inatten- 
tion on  the  part  of  the  House  Staff  shall  be  promptly  reported 
to  the  Superintendent. 

The  diet  list  of  the  Hospital  will,  upon  request,  be  furn- 
ished to  each  member  of  the  Visiting  Staff  on  duty,  and  in  case 
the  patient  requires  special  diet,  the  same  shall  be  specified  by 
the  member  of  the  Visiting  Staff  in  charge  of  such  patient. 
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Cases  requiring  surgical  treatment  shall  not  be  retained  in 
the  medical  department,  nor  shall  any  case  requiring  medical 
treatment  alone  be  retained  in  the  surgical  department. 

In  case  an  attending  member  of  the  Visiting  Staff  shall 
deem  it  advisable  to  transfer  a patient  from  one  department  to 
another,  he  shall  request  the  member  of  the  Visiting  Staff  to 
whose  department  it  is  desired  to  make  such  transfer,  to  see  the 
patient  with  him  and  approve  the  transfer  before  it  is  made, 
except  in  emergency  cases  and  cases  of  a contagious  nature,  in 
which  he  shall  act  immediately.  All  transfers  shall  be  promptly 
recommended  to  the  Superintendent,  who  shall  see  that  the 
directions  of  the  physician  or  surgeon  are  forthwith  carried 
out.  Should  there  be  any  question  as  to  proper  disposition  of 
a patient,  the  member  of  the  Visiting  Staff  on  duty  shall  bring 
the  matter  to  the  attention  of  one  of  the  members  of  the  Con- 
sulting Staff,  whose  decision  shall  prevail. 

When  the  patient  thus  transferred  has  a complexity  of  di- 
seases, requiring  both  medical  and  surgical  treatment,  he  or  she 
shall  receive  such  treatment  in  the  department  in  which  he  is, 
and  the  physician  or  surgeon  on  duty  in  that  department  shall 
have  the  right  to  ask  the  direction  of  the  physician  or  surgeon 
from  whose  service  the  patient  was  transferred  as  to  continua- 
tion of  the  treatment. 

Consultations  are  not  only  deemed  necessary,  but  are  oblig- 
atory in  all  severe  free  cases  of  injury  or  disease.  No  severe  or 
dangerous  operation,  except  in  cases  of  emergency,  shall  be  per- 
formed without  a consultation  between  the  surgeon  on  duty 
and  one  other  surgeon  on  the  Visiting  Staff;  and  in  the  event 
of  a disagreement,  then  one  of  the  consulting  surgeons  shall 
be  called  and  a decision  of  a majority  shall  be  final;  or  the 
surgeon  on  duty  may  call  into  consultation  one  of  the  members 
of  the  Consulting  Staff,  and  in  the  event  of  a disagreement  be- 
tween them,  the  other  consulting  surgeon  shall  be  called,  and 
the  decision  of  a majority  shall  be  final.  In  case  of  a disagree- 
ment between  the  surgeon  on  duty  and  the  consultant,  when 
neither  of  the  consulting  surgeons  is  available,  the  surgeon  on 
duty  shall  call  in  a third  member  of  the  surgical  staff  to  act  as 
consultant,  and  the  decision  of  the  majority  shall  be  final.  All 
consultations  must  be  noted  on  the  records  pertaining  to  such 
case,  stating  names  of  the  consultants,  date  or  dates  of  consulta- 
tion, and  the  decision  arrived  at. 

No  capital  operation  shall  be  performed  by  other  than  the 
surgeon  on  the  Visiting  or  Consulting  Staff.  This  rule,  how- 
ever, shall  not  preclude  the  surgeon  on  duty  from  allowing  his 
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house  surgeon,  when  he  may  deem  him  competent,  to  perform 
under  his  personal  direction  such  operations  as  he  may  think 
safe  to  intrust  to  him. 

In  case  of  illness  of  any  member  of  the  Visiting  Staff  during 
his  term  of  service,  or  his  inability  from  any  cause  to  attend 
his  daily  service,  or  to  respond  promptly  to  an  emergency  call 
from  the  Hospital,  he  is  immediately  to  notify  the  Superinten- 
dent thereof.  In  case  a prolonged  absence  from  duty  during 
his  regular  term  of  service  is  desired,  he  shall  apply  to  the 
Board  of  Trustees  for  a furlough. 

Medical  Dispensaries  shall  be  held  daily,  except  Sundays 
and  holidays;  Surgical  Dispensaries  shall  be  held  on  Monday, 
"Wednesday  and  Saturday  of  each  week;  Specialists’  Dispensa- 
ries shall  be  held  on  Monday  and  Thursday  of  each  week.  The 
members  of  the  Visiting  Staff  on  duty,  or  their  Assistants,  shall 
be  in  attendance  at  the  Hospital  on  their  respective  Dispensary 
days  during  the  hours  appointed  for  holding  same. 

The  Visiting  Staff  shall  annually  elect  from  its  own  mem- 
bers a President,  Secretary,  and  such  other  officers  as  they  may 
deem  advisable;  shall  prescribe  and  regulate  the  respective 
terms  of  service  of  the  members ; shall  hold  meetings  the  first 
V/ednesday  of  every  month,  at  which  all  the  members  are  ex- 
pected to  be  present;  shall  make  such  rules  and  regulations 
governing  their  own  actions  as  are  not  inconsistent  with  nor 
in  violation  of  the  by-laws  and  rules  of  the  Hospital.  They 
shall  make  to  the  Board  of  Trustees  such  suggestions  or 
recommendations  in  regard  to  the  work  of  the  Staff  or  the 
management  of  the  Hospital  as  they  think  will  be  for  the  best 
interests  of  the  institution. 


ASSISTANTS  TO  VISITING  STAFF. 

Assistants  to  the  Visiting  Staff  shall  be  appointed  by  the 
Board  of  Trustees,  upon  recommendation  in  writing  of  the  re- 
spective members  of  the  Visiting  Staff. 

The  Assistant  shall  perform  such  services  as  his  Chief  may 
direct,  and  do  such  other  work  as  the  Board  may  delegate  to 
him,  but  he  shall  in  no  wise  interfere  with  the  regular  duties 
and  privileges  of  the  members  of  the  House  Staff. 

He  majr  be  present  at  and  assist  in  operations  performed  by 
his  Chief,  but  shall  act  only  as  Second  Assistant  to  the  operator, 
it  being  the  duty  of  the  House  Surgeon  to  act  as  First  Assistant. 
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He  may  perform  such  minor  operations  as  his  Chief  shall 
direct,  but  no  major  operations  on  free  patients  shall  be  per- 
formed by  the  Assistant/ 

He  shall,  in  the  absence  or  upon  request  of  his  Chief,  be  in 
attendance  at  the  Hospital  during  visiting  hours  on  Dispensary 

days. 

Assistants  to  the  Visiting  Staff  shall  have  the  right  to  use  of 
private  rooms  for  pay  patients,  provided  they  first  obtain  ner- 
mission  so  to  do  from  their  respective  Chiefs. 


The  House  Staff  shall  be  under  the  direct  control  of  the 
Superintendent  and  the  Visiting  Staff,  who  shall  see  that  they 
obey  all  rules  and  regulations  of  the  Hospital. 

The  House  Staff  shall  be  appointed  by  the  Board  of  Trus- 
tees, after  the  candidates  have  passed  a satisfactory  examination, 
to  be  given  by  the  members  of  the  Visiting  Staff. 

The  members  of  the  House  Staff  shall  be  appointed  to  serve 
for  one  year,  and  immediately  upon  appointment  shall  sign  an 
agreement  to  remain  for  one  year,  unless  excused  by  the  Board 
from  so  doing,  and  to  faithfully  observe  all  rules  and  regula- 
tions of  the  Hospital.  They  shall  be  paid  such  compensation 
as  the  Board  may  direct. 

They  shall  be  prompt  in  their  attendance  at  meals,  at 
such  hours  as  may  be  fixed  by  the  Superintendent,  except  when 
delayed  by  professional  duties,  when  they  must  report  to  the 
Superintendent. 

They  must  wear  the  prescribed  uniform  when  on  duty. 

They  shall  visit  the  patients  at  least  twice  each  day,  or  as 
much  often er  as  the  patients  may  require,  and  when  visiting 
patients  must  be  accompanied  by  a nurse. 

They  shall  not  visit  the  nurses  nor  associate  with  them  in 
any  way  except  as  their  professional  duties  make  it  necessary. 

They  must  report  promptly  to  the  Directress  of  Nurses  any 
neglect  or  inattention  to  patients  on  the  part  of  the  nurses. 

No  resident  shall  perform  any  operation,  nor  dress  serious 
fractures  or  dislocations,  without  permission  of  the  Attending 
Surgeon. 


HOUSE  STAFF. 
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All  orders  given  to  nurses  for  medicines  and  treatment  of 
patients  must  be  in  writing.  No  verbal  orders  for  medicines 
or  treatment  may  be  taken  by  the  nurses,  except  in  cases  of 
emergency. 

Residents  will  not  be  allowed  to  practice  outside  of  the  Hos- 
pital, nor  to  accept  any  compensation  whatever  from  patients. 
They  shall  make  no  charge  whatever  for  services  rendered  to 
any  person  in  the  Hospital,  except  by  special  permission  of  the 
Board. 

The  Board  reserves  the  right  to  terminate  the  period  of  ser- 
vice of  any  member  of  the  House  Staff,  and  to  withhold  his  di- 
ploma, on  account  of  inefficiency,  neglect  of  duty,  or  any  viola- 
tion of  these  rules. 

Residents  shall  not  leave  the  Hospital  except  on  Hospital 
business  without  first  notifying  the  Superintendent,  but  at  no 
time  shall  more  than  two  residents  he  absent  from  the  Hospital 
at  the  same  time,  and  they  shall  enter  in  a book  kept  for  that 
purpose  the  hour  of  their  departure  and  their  return. 

No  resident  shall  be  absent  from  the  Hospital  after  12:30 
o’clock  A.  M.  without  express  permission  from  the  Superinten- 
dent. 

Residents  shall  write  a history  of  each  patient  as  soon  as 
admitted,  and  shall  make  such  notes  of  cases  and  keep  such 
other  records  as  may  from  time  to  time  be  required  by  the 
Superintendent  or  Visiting  Staff.  They  shall  also  write  in  a 
book  kept  for  that  purpose  the  daily  orders  given  by  the  Attend- 
ing Physician  or  Surgeon  in  making  his  rounds. 

Residents  shall  attend  promptly  to  all  persons  coming  to  the 
Hospital  for  treatment  or  advice,  and  shall  not  admit  or  dis- 
charge any  patient  without  consent  of  the  Superintendent,  or 
his  representative  in  his  absence. 

When  a patient  dies,  a member  of  the  House  Staff  shall 
promptly  inspect  the  body  and  immediately  send  word  to  the 
office  of  the  Superintendent. 

The  House  Surgeons  shall  have  direction  under  the  Attend- 
ing Surgeon,  or  all  surgical  cases,  and  shall  be  on  call  for  all 
surgical  emergencies. 

The  House  Physicians  shall  have  direction,  under  the  At- 
tending Physician,  of  all  medical  cases,  and  shall  be  on  call  for 
all  emergency  cases  in  their  department. 
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In  any  medical  or  surgical  case  of  emergency,  the  House 
Physician  or  Surgeon  shall  request  the  immediate  attendance 
of  the  Visiting  Physician  or  Surgeon  on  duty,  or  if  he  cannot 
be  found,  of  some  other  member  of  the  Visiting  Staff. 

A written  notice  signed  by  the  House  Surgeon  and  contain- 
ing a statement  of  the  nature  and  time  of  each  operation  pro- 
posed, and  the  name  of  the  patient  to  be  operated  upon,  shall 
in  all  cases  be  given  to  the  Superintendent  before  six  o’clock 
P.  M.  on  the  day  preceding  the  operation.  This  rule,  how- 
ever, does  not  apply  to  emergency  cases. 

The  House  Surgeon  shall  act  as  First  Assistant  to  the  At- 
tending Surgeon  during  operations. 

The  House  Staff  shall  give  special  attention  to  the  ventila- 
tion, temperature  and  light  of  their  respective  wards,  and 
promptly  report  any  improper  condition  to  the  Superintendent. 

The  House  Staff  shall  not  remove  patients  from  one  ward  to 
another  without  the  direction  of  the  Superintendent,  except 
when  directed  by  the  Attending  Physician  or  Surgeon,  with  the 
concurrence  of  the  Superintendent. 

Ho  resident  shall  recommend  a patient  to  the  Superinten- 
dent for  discharge  without  the  approval  of  the  Attending  Phy- 
sician or  Surgeon. 

The  House  Physician  or  Surgeon  shall  properly  fill  out  and 
sign  the  certificate  of  death  supplied  by  the  Board  of  Health, 
and  if  an  autopsy  has  been  granted,  he  shall  notify  the  Attend- 
ing Physician  or  Surgeon  of  the  time  when  same  will  be  held. 

The  Senior  House  Physician  or  Surgeon  shall  not  be  absent 
from  the  Plospital  at  the  usual  visiting  hours  of  the  Attending 
Staff,  and  they  shall  accompany  the  Attending  Physicians  or 
Surgeons  on  their  visits  to  the  wards. 

The  members  of  the  House  Staff  must  be  on  hand  to  assist 
in  the  dispensary  at  the  regularly  appointed  hours  on  dispen- 
sary days,  as  required  under  their  prescribed  duties. 

The  respective  members  of  the  House  Staff  on  duty  on  dis- 
pensary days  shall,  under  the  direction  of  the  attending  mem- 
ber of  the  Visiting  Staff,  or  his  assistant,  keep  a complete  and 
accurate  record  of  all  dispensary  cases. 

Members  of  the  House  Staff  may  be  allowed  to  avail  them- 
selves of  instruction  in  the  laboratory,  under  the  direction  of 
the  Pathologist,  as  their  other  duties  may  permit. 
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All  catheterization  of  male  patients  shall  be  done  by  a mem- 
ber of  the  House  Staff. 

Smoking  in  the  Hospital  by  the  residents  will  be  allowed 
only  in  their  private  rooms,  and  no  beer  or  intoxicating  liquors 
are  to  be  used  by  residents  on  the  Hospital  premises. 


ADMISSION  OF  PATIENTS. 

Persons  severely  injured  or  attacked  by  sudden  illness  shall 
be  admitted  to  the  Hospital  at  any  hour  of  the  day  or  night. 

Other  persons  shall  be  admitted  between  the  hours  of  nine 
o’clock  A.  M.  and  five  o’clock  P.  M.  They  must  apply  for  ad- 
mission at  the  Hospital  and  be  examined  by  one  of  the  Staff. 

Persons  having  either  contagious  or  venereal  diseases  shall 
not  be  admitted  torihe  Hospital,  except  by  approval  of  the  Board 
of  Trustees  or  Executive  Committee. 

Persons  having  chronic  or  incurable  diseases  shall  not  be 
admitted  to  the  Plospital  as  free  cases  except  for  limited  periods, 
for  the  purpose  of  alleviating  suffering;  and  persons  having 
been  admitted  with  any  chronic  disease  shall  be  discharged  as 
soon  as  practicable,  if,  after  trial,  they  are  pronounced  incur- 
able by  the  attending  physician  or  surgeon. 

No  charity  case  will  be  retained  for  longer  than  three 
months  without  special  permission  of  the  Board  of  Trustees  or 
Executive  Committee. 

No  person  shall  be  admitted  to  the  Hospital  without  the 
approval  of  the  Superintendent  being  first  noted  on  the  Ad- 
mission Card  provided  for  that  purpose.  In  the  absence  of  the 
Superintendent,  such  card  must  be  signed  by  the  officer  in 
charge  during  his  absence. 

No  patient  shall  be  discharged  from  the  Hospital  without 
the  knowledge  and  consent  of  the  Superintendent,  or  his  rep- 
resentative in  his  absence. 

From  the  time  patients  are  brought  into  the  Hospital  until 
their  discharge,  they  shall  be  under  the  exclusive  treatment  of 
the  physician  or  surgeon  of  the  Visiting  Staff  then  on  duty,  and 
no  other  physician  or  surgeon  shall  be  allowed  to  visit  them, 
except  at  the  request  and  in  the  presence  of  the  Attending  phy- 
sician or  surgeon. 

There  may  also  be  admitted  for  treatment  in  the  Hospital 
such  persons  as  are  able  to  pay  for  board  and  treatment,  at  rates 
to  be  fixed  by  the  Board  of  Trustees. 
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Patients  who  pay  the  Hospital  charges  may  select  their  own 
physician  or  surgeon,  but  such  physician  or  surgeon  must  be  a 
member  of  the  Hospital  Staff;  provided,  the  patient  (and  at- 
tendant, if  any),  shall  conform  to  all  rules  and  regulations  of 
the  Hospital;  and  provided  further,  that  such  patients  shall 
compensate  the  physician  or  surgeon  for  his  services. 

If  any  Pay  Patient  does  not  make  known  his  choice  of  a 
medical  or  surgical  attendant  upon  admission  to  the  Hospital, 
it  shall  be  understood  that  the  services  of  the  Attending  physi- 
cian or  surgeon  then  on  duty  are  accepted. 

There  may  be  treated  as  “Out  Patients”  such  persons  as  ap- 
ply for  relief  at  the  Hospital,  whose  condition  does  not  require 
residence  in  the  wards.  All  such  patients  shall  after  their  first 
visit  establish  to  the  satisfaction  of  the  Superintendent  their 
right  to  receive  free  Dispensary  treatment. 

Patients  applying  for  admission  to  the  Hospital  must  be 
examined  by  the  House  Physician  or  Surgeon  on  duty,  and  if 
found  to  be  properly  a Hospital  case,  the  House  Physician  or 
Surgeon  will  so  report  to  the  Superintendent,  who  will  admit 
the  case. 

Patients  may  be  admitted  on  the  recommendation  of  any 
member  of  the  Visiting  Staff  or  the  Board  of  Trustees. 


PATIENTS. 

Profane,  obscene  or  boisterous  language  or  actions  are 
strictly  forbidden  in  and  about  the  Plospital. 

No  smoking  or  chewing  of  tobacco  will  be  allowed  in  the 
buildings.  Spitting  on  the  floor  is  strictly  forbidden. 

Wines  and  liquors  are  strictly  forbidden  in  the  possession 
of  any  patient.  Visitors  are  not  permitted  to  bring  them  into 
the  buildings  except  as  a donation  to  the  Hospital. 

Patients  must  be  promptly  at  their  own  beds  at  the  regular 
visiting  hours  of  the  attending  physician  or  surgeon,  and  no 
unnecessary  talking  will  be  allowed  during  such  visit. 

Patients  shall  receive  no  articles  of  food  or  drink  from  visit- 
ors, but  shall  direct  that  same  be  left  with  the  Head  Nurse  of 
the  ward. 

No  patient  shall  be  allowed  to  have  any  book,  pamphlet,  or 
newspaper  of  an  immoral  or  indecent  character;  nor  to  play  at 
cards  or  any  other  game  for  money. 
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No  patient  is  allowed  to  leave  the  Hospital  grounds  without 
permission  from  the  Superintendent. 

No  male  patient  shall  go  into  the  women’s  wards,  nor  any 
female  patient  into  the  men’s  wards,  except  by  special  per- 
mission of  the  Superintendent. 

No  patient  is  allowed  to  enter  kitchen,  basement,  laundry, 
or  nurses’  or  servants’  quarters  upon  any  pretense  whatever, 
without  special  permission  from  the  Superintendent. 

Money  or  valuables  should  be  sent  to  the  office  and  will  be 
put  into  the  safe  and  held  subject  to  call  when  the  patient  is 
ready  to  leave  the  Hospital. 

Convalescent  patients  are  required  to  assist  in  any  light 
work,  as  requested,  of  which  the  attending  physician  or  sur- 
geon does  not  disapprove. 

Respect  and  obedience  to  the  Superintendent,  House  Staff 
and  Nurses  are  imperatively  required  from  all  patients,  and  any 
repeated  violations  of  rules  will  make  the  patient  liable  to  dis- 
missal from  the  Hospital. 


VISITORS. 

Visitors  to  ward  patients  will  be  admitted  from  two  to  four 
o’clock  P.  M.  on  Monday  and  Thursday  of  each  week.  They 
shall  be  admitted  only  to  that  portion  of  the  Hospital  occupied 
by  the  person  visited.  In  all  cases,  however,  the  Superinten- 
dent, or  the  Attending  Physician  or  Surgeon,  may  exercise  dis- 
cretionary power  as  to  excluding  visitors. 

No  intoxicated  person  will  be  allowed  to  visit  any  patient 
in  the  Hospital. 

Clergymen  of  all  denominations  may  at  all  times  have  ac- 
cess to  such  patients  as  may  then  desire  their  attendance. 

No  more  than  two  visitors  will  be  admitted  at  once  to  see 
any  patient. 

Visitors  shall  not  remain  with  patients  longer  than  one-lialf 
hour. 

No  articles  of  food  or  drink  shall  be  carried  into  the  wards 
by  visitors;  they  must  be  left  with  Head  Nurse,  or  some  other 
person  appointed  to  receive  same,  and  if  approved  by  the  phy- 
sician or  surgeon  will  be  sent  to  the  patient. 
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No  male  visitor  except  father,  husband,  son  or  brother,  will 
be  admitted  to  the  female  wards ; and  no  female  visitor  except 
mother,  wife,  daughter  or  sister,  will  be  admitted  to  the  male 
wards,  except  by  special  permission  of  the  Superintendent. 

Any  violation  of  these  rules  will  subject  the  offender  to  ex* 
elusion  from  the  premises. 

PRIVATE  PATIENTS. 

Application  for  admission  as  private  patient  must  be  made 
at  the  office  of  the  Superintendent. 

Patients  not  afflicted  with  disease  prohibited  by  the  Hospital 
rules  will  be  admitted  into  private  rooms  upon  established 
rates. 

Private  patients  are  requested  upon  entering  the  Hospital 
to  pay  weekly  charges  in  advance.  Any  unusued  balance  re- 
maining will  be  refunded  to  the  patient  upon  leaving  the  Hos- 
pital. The  day  of  entering  and  the  day  of  leaving  will  be 
counted  as  full  days. 

Private  patients  have  the  privilege  of  employing  their  own 
physicians  or  surgeons  from  members  of  the  Visiting  Staff  of 
the  Hospital,  and  are  expected  to  arrange  with  them  for  com- 
pensation the  same  as  if  they  were  in  their  own  homes. 

The  price  of  the  rooms  includes  the  regular  service  of  the 
resident  staff  and  nurses.  If  more  attention  is  required,  either 
by  order  of  the  attending  physician  or  to  satisfy  the  demands 
of  the  patient  or  relatives,  there  will  be  additional  charge.  A 
nurse  from  outside  the  hospital  will  require  special  arrange- 
ments in  regard  to  service  and  board. 

Private  patients  are  expected  to  furnish  their  own  wearing 
apparel  and  will  arrange  to  have  their  personal  laundry  work 
done  outside  of  the  Hospital  at  their  own  expense. 

The  diet  of  private  patients  shall  be  under  the  supervision 
of  the  attending  physician  or  surgeon.  Special  articles  of  food 
desired  by  patients  or  ordered  by  the  doctor,  including  wines, 
champagne,  mineral  waters,  or  special  medical  preparations, 
will  be  charged  to  the  patient  at  current  prices. 

Private  patients  will  not  be  allowed  to  visit  other  patients 
except  by  special  permission. 

Visitors  to  private  room  patients  are  admitted  daily  between 
10  A.  M.  and  12  M.,  and  between  2 and  6 P.  M.,  and  between 
7 and  8 P.  M.,  but  no  visitors  are  admitted  without  pass  from 
the  office. 


The  Hospital  does  not  furnish  meals  or  lodgings  for  rela- 
tives or  friends  of  patients. 

The  Hospital  will  not  be  responsible  for  money  or  valuables 
except  when  deposited  in  the  office  and  receipt  given  therefor. 

District  messengers  and  carriages  can  be  secured  through 
the  Hospital  office  at  the  usual  rates. 

The  charge  for  ambulance  is  $2.00  and  upward,  according 
to  distance  traveled  and  time  occupied. 
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Training  Scliool  for  Nurses. 


HEAD  NURSES. 

Head  Nurses  are  required,  under  the  Directress  of  Nurses 
and  her  assistant,  to  instruct  the  Nurses  in  their  wards;  to  report 
promptly  to  the  medical  and  administrative  authorities  matters 
which  concern  them  respectively;  to  maintain  order  and  dis- 
cipline in  their  departments;  to  see  that  there  is  economy  in 
the  use  of  Hospital  supplies;  to  keep  the  wards  supplied  with 
all  necessities;  to  report  needed  repairs,  and  to  aid  in  every  way 
in  the  successful  administration  of  the  Hospital. 

Head  Nurses  are  responsible  to  the  Directress  of  Nurses 
for  the  cleanliness  and  proper  nursing  of  all  patients  in  their 
departments,  and  for  work  of  the  Nurses  under  them. 

They  must  enforce  punctuality  and  propriety  of  deport- 
ment on  the  part  of  Pupil  Nurses,  and  must  report  to  the  Di- 
rectress any  disregard  of  duty.  They  must  also  report  any  case 
of  illness  of  the  Nurses  under  their  charge. 

It  shall  be  the  duty  of  the  Plead  Nurse  of  each  depart- 
ment to  see  that  the  Pupil  Nurses  in  her  charge  attend  to  their 
patients,  and  obey  implicitly  the  directions  of  the  Resident  and 
Visiting  Physicians  in  regard  to  the  patients,  and  they  shall 
also  see  that  the  Nurses  obey  the  rules  and  regulations  of  the 
Institution,  and  shall  report  any  irregularity  or  breach  of  rules 
to  the  Directress  of  Nurses. 

It  shall  be  the  duty  of  the  Plead  Nurse  to  see  that  all 
medicines  ordered  for  patients  are  carefully  administered  by 
the  Nurses  under  their  charge,  and  that  strict  attention  is  paid 
to  the  diet  ordered  by  the  Physician.  The  giving  of  any  medi- 
cine which  has  not  been  ordered  in  writing  is  strictly  prohi- 
bited, unless  in  cases  of  great  emergency.  Nurses  are  not  to 
receive  orders  over  the  telephone,  unless  the  case  be  one  of  very 
grave  emergency.  Then  the  Nurse  must  repeat  the  order  over 
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the  telephone  to  prevent  the  liability  of  error,  and  she  must  see 
that  the  Physician  afterwards  puts  the  order  in  writing.  If  the 
Head  Nurse  believes  that  a dose  ordered  is  excessive  she  shall 
not  permit  the  administration  without  obtaining  the  approval 
of  a member  of  the  staff. 

The  Head  Nurse  should  see  that  the  Night  Nurses  are 
properly  instructed  in  their  duties,  and  that  they  perform  them 
satisfactorily. 

It  shall  be  the  duty  of  the  Head  Nurse  to  summon  the 
Interne  in  attendance  in  all  emergency  cases. 

It  shall  be  the  duty  of  the  Head  Nurse  to  accompany 
the  Chiefs,  and,  whenever  possible,  the  Internes,  when  making 
rounds,  and  to  obtain  from  them  such  instructions  as  are  neces- 
sary concerning  the  patients  under  treatment. 

In  case  of  any  serious  accident  or  emergency,  the  Head 
Nurse  must  at  once  notify  the  Senior  Medical  or  Surgical  Resi- 
dent and  the  Directress. 

Head  Nurses  must  see  that  no  general  physical  exami- 
nation or  etherization  of  a female  patient  is  made  except  in  the 
presence  of  a Nurse,  and  that  no  intra-uterine  douches  are  given 
by  Nurses,  nor  shall  any  Nurse,  whether  Head  Nurse  or  Pupil 
Nurse,  be  permitted  to  make  a vaginal  examination  of  a woman 
in  labor.  Nasal  feedings  are  not  to  be  given  except  in  the  pres- 
ence of  a Physician.  The  galvanic  battery  is  not  to  be  used  by 
Nurses. 

It  shall  be  the  duty  of  the  Head  Nurse  to  exercise  par- 
ticular care  and  attention  with  regard  to  the  general  appearance 
of  her  wards,  which  shall  be  kept  well  ventilated  and  scrupu- 
lously clean. 

She  shall  see  that  the  soiled  linen  is  delivered  to  be 
washed  at  the  proper  time,  accompanied  by  an  inventory,  and 
shall  compare  the  linen  returned  with  the  inventory  sent,  and 
all  books  kept  for  that  purpose  must  be  taken  to  office  of  Di- 
rectress every  Monday  morning. 

The  Head  Nurse  shall  consult  with  the  Directress  with 
regard  to  the  ordering  of  supplies  for  her  department,  and  shall 
arrange  at  all  times  to  have  a sufficient  amount  of  clothing  for 
the  warmth  and  comfort  of  the  patients. 

All  monies  and  other  valuables  found  upon  patients 
after  they  have  been  admitted  into  the  wards  shall  be  taken 
from  them  and  delivered  to  the  Superintendent. 
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The  Head  Nurse  shall  be  responsible  for  the  condition 
of  all  instruments  under  her  charge. 

When  patients  are  to  be  discharged,  the  Head  Nurse 
must  see  that  they  are  taken  by  a nurse  to  the  Superintendent’s 
office,  accompanied  by  the  patient’s  chart. 

All  orders  for  diet,  medication  and  treatment,  and  for 
preparation  of  patients  for  operations  or  anesthesia  must  be 
written  in  ink  by  the  Interne.  Not  more  than  one  diet  shall 
be  ordered  for  a patient,  and  they  shall  be  so  arranged  that  one 
shall  provide  sufficient  nourishment. 

PUPIL  NURSES. 

The  period  of  service  for  Nurses  in  the  State  Hospital  Train- 
ing School  is  three  years,  including  probation.  At  the  end  of 
that  time,  if  the  Nurse’s  work  has  been  satisfactory  and  if  she 
has  passed  the  required  examinations,  she  shall  be  entitled  to  a 
diploma. 

While  in  training,  she  must  serve  in  any  department  to 
which  she  may  be  sent. 

A vacation  of  two  weeks  is  given  during  each  year. 

Each  Nurse  is,  at  all  times,  obliged  to  comply  with  the  Rules 
of  the  Training  School. 

The  Nurses  shall  be  subject  to  the  Head  Nurse  of  the  ward, 
and  shall  render  her  prompt  and  respectful  obedience,  and  shall 
immediately  report  to  her  any  change  in  the  ward  or  in  the 
condition  of  a patient,  or  any  other  matter  of  importance.  They 
shall  report  to  her  when  coming  on  or  going  off  duty.  They 
must,  in  the  absence  of  the  Head  Nurse,  pay  the  same  obedience 
to  the  Nurse  who  assumes  her  duties. 

Late  passes  will  be  given  not  oftener  than  once  a month,  and 
never  for  a later  hour  than  midnight. 

Nurses  must  remain  standing  when  a Chief  or  an  Interne  is 
in  the  ward.  The}'-  must  be  ready  to  make  rounds  with  a Chief 
at  any  time;  but  they  are  not  to  leave  the  serving  of  diets  to 
wait  on  Internes,  except  in  emergencies. 

Each  Nurse  is  responsible,  under  the  Head  Nurse,  for  the 
condition  and  discipline  of  her  ward.  Disrespect  or  profanity 
on  the  part  of  the  patients  must  never  be  tolerated. 

Nurses  are  not  to  sign  documents  relating  to  patients.  They 
are  also  warned  to  use  discretion  in  answering  the  questions  of 
a patient’s  friend. 
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All  the  orders  of  a Physician  respecting  his  patient  must  be 
strictly  and  literally  carried  out.  If  a Nurse  finds  herself  un- 
able to  do  this,  she  must  report  the  matter  to  her  Head  Nurse 
for  directions  and  assistance.  , 

Orders  for  treatment  or  preparation  of  a patient  must  be 
completed  by  the  hour  designated,  but  the  time  of  beginning 
the  duty  may  be  anticipated  by  half  an  hour  when  the  amount 
of  work  is  such  as  to  demand  this. 

Verbal  orders  from  the  Interne  or  Visiting  Chief  for  medi- 
cation will  be  carried  out  by  a Nurse  only  in  emergencies  which 
prohibit  the  giving  of  written  directions.  In  such  cases  the 
order  shall  be  written  subsequently. 

Orders  for  medication  over  the  telephone  shall  not  be  ac- 
cepted and  acted  upon  except  in  grave  emergencies,  in  which 
case  the  Nurse  must  repeat  the  order  over  the  telephone  to  ob- 
viate liability  to  error,  and  she  must  see  that  the  Physician  sub- 
sequently writes  the  order. 

Nurses  shall  be  permitted  to  administer  hypodermic  injec- 
tions only  when  they  have  demonstrated  their  ability  to  do  so 
to  the  satisfaction  of  the  Directress  of  Nurses. 

A Nurse  must  always  be  present  during  the  eterization  or 
physical  examination  of  a female  patient,  and  must  on  no  ac- 
count leave  the  patient  for  a moment  until  she  has  completely 
recovered  from  the  effects  of  the  anesthetic.  All  burns,  contu- 
sions and  injuries  of  whatever  nature,  must  be  reported  in  writ- 
ing to  the  Directress  of  Nurses  as  soon  as  noticed.  They  must 
also  be  at  once  reported  to  the  Interne. 

Nurses  who  are  unable  to  go  on  duty  in  the  morning  must 
communicate  with  the  Night  Superintendent  before  7 :30  A.  M. 
No  Nurse  will  be  allowed  to  go  off  duty  from  illness  without 
communicating  with  the  Directress  of  Nurses. 

Nurses  must  attend  all  classes  and  lectures  intended  for 
them,  unless  excused  by  the  Directress  of  Nurses. 

Nurses  must  conform  strictly  to  the  uniform  worn  in  the 
Hospital.  Shoes  must  have  rubber  heels.  No  Nurse  is  allowed 
to  go  outside  the  grounds  in  uniform  except  by  special  permis- 
sion. 

Nurses  are  not  allowed  to  employ  a patient  in  any  way  for 
their  own  personal  service.  This  restriction  includes  all  doing  of 
needlework,  washing,  and  carrying  of  messages  except  in  cases 
of  extreme  emergencies.  Nurses  are  forbidden  while  on  duty 
to  read  books,  save  those  of  a professional  nature. 
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A Nurse  is  not  allowed  to  visit  any  other  department  than 
that  in  which  she  is  engaged,  without  permission  from  the 
Directress. 

Nurses  are  not  allowed  to  have  friends  visit  them  in  the 
wards,  nor  can  they  take  them  around  the  Hospital  without 
permission.  Visitors  must  remain  in  the  Reception  Room  of 
the  Home  until  the  Nurse  whom  they  have  come  to  visit  is  off 
duty.  The  Nurses  are  forbidden  to  take  visitors  to  their  rooms. 

Nurses  off  duty  will  not  return  to  their  departments  for  any 
purpose  whatsoever  without  permission  from  the  Directress  of 
Nurses. 

Nurses,  while  on  duty,  will  have  no  communication  by  tele- 
phone or  otherwise  with  other  departments  of  the  Hospital.  If 
it  is  found  necessary  to  do  so, the  Head  Nurse  or  Night  Superin- 
tendent must  be  told  of  the  circumstances  and  she  will  rectify 
them. 

Only  a Nurse  in  charge  of  a department  shall  be  allowed 
to  enter  the  kitchen  or  pharmacy. 

Each  Nurse  will  send  to  the  laundry  only  the  number  of 
articles  allowed  on  the  list.  All  clothes  must  be  plainly  marked 
in  indelible  ink. 

Nurses,  when  their  hours  of  duty  are  over,  will  return  at 
once  to  the  Nurses’  Home.  Every  Nurse  must  be  in  her  room 
at  10  P.  M.,  and  all  lights  are  to  be  put  out  at  10.30  P.  M. 

Nurses  will  rise  when  the  bell  is  rung  at  6 A.  M.,  and  they 
must  be  punctual  at  breakfast,  which  is  served  from  7 :00  to 
7 :30  A.  M. 

Each  Nurse  must  see  that  her  room  is  thoroughly  aired, 
beds  made,  room  dusted  and  kept  in  good  order.  Nurses  must 
not  change  their  rooms  without  permission  of  the  Directress  of 
Nurses. 

Nurses  will  report  for  duty  at  7.30  A.  M.,  and,  having  read 
the  Night  report,  will  at  once  serve  breakfasts.  The  Nurse  must 
personally  serve  or  superintend  the  serving  of  diets. 

The  work  of  the  Ward  should  be  done  by  10.30  o’clock. 

Patients  are  allowed  to  dust,  sweep,  etc.,  only  under  the 
supervision  of  a Nurse. 

When  returning  to  Hospital  after  an  absence,  Nurses  will 
report  personally  to  the  Directress  within  two  hours  after  ar- 
rival. 
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NIGHT  NURSES. 

Night  Nurses  will  report  for  duty  at  7.25  P.  M.,  and  will 
remain  in  charge  of  the  wards  assigned  them  until  7.30  A.  M., 
when  they  shall  report  to  their  Plead  Nurses  to  whom  they  are 
responsible. 

Night  Nurses  must  report  immediately  any  matter  of  im- 
portance in  the  wards  to  the  Night  Superintendent,  who  will 
decide  when  it  is  necessary  to  send  for  the  Interne  in  charge. 

Night  Nurses  are  required  to  make  rounds  every  half  hour, 
and  oftener  when  necessary. 

If  unable  to  obtain  in  the  ward  any  necessary  medical  sup- 
plies or  food,  the  Night  Nurse  must  notify  the  Night  Superin- 
ten  dan  t at  once.  Medicine  must  not  be  omitted  without  the 
knowledge  of  the  Interne  or  Night  Superintendent. 

Night  Nurses  must  be  in  bed  by  10  A.  M.,  and  they  are  not 
to  be  called  before  5 P.  M.,  unless  special  permission  is  given. 

Supper  is  served  at  6 P.  M.,  and  the  Nurses  are  expected  to 
be  punctual. 


THE  HOME  MATRON. 

The  Matron  is  responsible  for  the  cleanliness  and  order  of 
the  Nurses’  Home.  She  must  see  that  all  the  Pupil  Nurses 
have  left  the  Home  at  7.00  A.  M.  She  must  make  her  rounds 
at  10  A.  M.  and  see  that  all  the  Night  Nurses  are  in  bed.  She 
must  call  them  at  5.30  P.  M.,  or  earlier  if  there  is  class  or  lec- 
ture. 

She  must  make  rounds  before  10.30  P.  M.,  put  out  the 
lights,  close  the  Home  for  the  night,  and  report  to  the  Directress 
the  absence  of  any  Nurse  who  has  not  late  permission. 

She  must  superintend  the  work  of  the  maids,  and  care  for 
the  linen. 

She  must  take  care  of  all  unmarked  clothes,  giving  them  out 
only  by  order  of  the  Directress.  She  shall  care  for  any  sick 
Nurses  in  the  Home,  going  to  the  Hospital  Kitchen  for  their 
food  at  7.30  o’clock,  12.30  o’clock  and  6 o’clock.  She  shall 
report  all  sick  Nurses  to  the  Directress. 

She  shall  take  care  of  all  mail  and  packages  brought  to  the 
Nurses’  Home,  and  take  all  telephone  calls. 

She  shall  always  have  someone  to  answer  for  her  when  she 
leaves  the  Home,  and  must  not  go  off  duty  at  any  time  without 
the  knowledge  of  the  Hospital  Matron. 
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